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Welcome to 345 Pre-school and thank you for expressing an interest in our setting. 

Our established Pre-school offers a safe learning environment full of fun and excitement for children below 

statutory school age. We provide activities to stimulate your child's imagination; encouraging emotional, 

physical, social and intellectual growth. 345 is a place where your child can learn through play, in a way 

and at a pace that is right for them. With a high ratio of adults to children (1 to 6) we encourage and 

promote lively and enquiring minds, and a caring and positive attitude towards others. Your child will be 

involved in planning their own learning experience allowing them to be creative, have a voice and feel 

included. At 345 we know how important your child is and aim to deliver the highest quality of care and 

education to help them achieve their best. 

This prospectus will provide you with an introduction to 345 Pre-school, our routines, our approach to 

supporting your child’s learning and development and how we can work together with you to best meet your 

child’s individual needs.  
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Our Team 

We have an experienced and dedicated team of four at 345 Pre-school: 

Team Leader: Taryn Stroud – Diploma in Pre-school Practice and Special Needs 

Deputy Team Leader: Gemma Cheyney: - BTEC National Diploma in Childhood Studies 

Assistant and SENCO: Tracey Pond – NVQ Level 3 Children’s Care, Learning and Development 

 Assistant: Anna Pearce – NVQ Level 3 Early Years Care and Education 

All staff are trained in Paediatric First Aid 

 
345 operates a Key Person system where your child is assigned to a member of staff.  The Key Person will 

help your child to settle when they first start and will make sure that the childcare provided is right for your 

child’s needs and interests.  The Key Person is also a first point of contact for parent’s or carers. 

We also work in close partnership with the team at Sun Hill Infant school to ensure the transition to school 

is a positive experience for everyone.  

Our Facilities 

The Hall: A light and versatile space providing an ideal setting for activities such as playing in sand, playing 

in water, painting, drawing, doing puzzles, reading, constructing, role play and playing with play dough. 

These activities are all available throughout the first part of the morning.  Activities vary according to the 

theme for the week. 

The Courtyard: Our outside space: your child will be free to come and go between the hall and courtyard 

area throughout the morning, whatever the weather.  Our outdoor play activities also vary, including ride-on 

toys, playing with the construction bricks, sand, water, and obstacle courses. Activities outside will often 

reflect those that are available inside. 

The Coffee Lounge: Usually our space dedicated as our ‘quiet area,’ sometimes housing our book corner. 

A space where your child can sit quietly and look at books, be read to, play board games and do jigsaw 

puzzles. Small group work is also carried out here, such as Phonics or Listening Group. This room can also 

be instantly transformed and used as an extra play area. It lends itself to role play activities, dressing up 

and storytelling. 

In the Community: Taking advantage of our location in the heart of Alresford enables us to be part of and 

involved in the local community. We organise regular trips out and invite visitors from the local community 

to talk to the children. Activities such as outings to the local library on World Book Day, joining the 

community at the annual Alresford Watercress and Music Festivals and visiting the local fire station to 

name but a few. We also enjoy an annual trip to Marwell Zoo at the end of the Summer term. 

Playing to Learn 

At 345 we know that children learn best through play and have an innate motivation to learn.  We provide 

an environment where your child will be inspired to be creative and imaginative and helped to build on what 

they already know and can do.  The environment is stimulating and supportive, helping promote the 

development of your child’s self-esteem and confidence. Being active and playing supports young 

children’s learning and development through hands on experiences. This is how children learn to think 

about and understand the world around them.  
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We use the Early Years Foundation Stage statutory framework (2017) to plan and provide opportunities 

which help children to make progress in all areas of learning. This is made up of a mixture of activities that 

children plan and organise for themselves as well as activities planned and led by adults. 

We aim to provide for the characteristics of effective learning by observing how your child is learning and 

being clear about what we can do and provide to support your child to remain an effective and motivated 

learner. 

Full details of the Early Years Foundation Stage Framework are available from the Team Leader on 

request. This explains the 4 overarching principles of the framework and includes information on specific 

areas of learning and development, early learning goals and how your child’s progress is assessed. 

Opening Hours and Our Day 

We are open Monday, Tuesday, Wednesday and Friday from 8.30 am until 3.00 pm with a choice of pick 

up times.  

A typical session at 345 runs as follows:  

8.30 Morning session arrival time 1. 

9:15 Morning session arrival time 2 and self-registration. 

9:15 – 11:15 ‘Free Play’ with a variety of activities in the hall and outside in the courtyard. Children are free 
to come in and go out as they please. We have a rolling snack time and children bring a healthy snack from 
home. We provide milk or water for the children to drink. Alternatively, they can bring a water bottle from 
home. 

During the ‘free play’ time children may also work in small groups, usually with their key person, on specific 
skills such as listening and phonics. involves games, singing and rhymes. 

11:15 – 12:00 We all help to tidy away and the register is formally taken.  After this we usually have a story 
and sometimes song time.  

12:00 Morning session pick up time 1. 

12:00 – 12:30 Whole group activities including music, movement and games. 

12:30 Morning session pick up time 2. 

12:30 – 1:00 The children and adults sit together for healthy packed lunches from home. This is an 
opportunity for relationship building and social interaction as everyone eats together.  

1:00 Morning session pick up time 3. Afternoon session starts and those only attending the afternoon 
session arrive and self-register. 

1:00 – 3:00 After a story and a music-based activity the children are free to choose from a variety of 
activities for the first half of the session. Followed by an afternoon snack which is enjoyed together and 
then an adult led activity which may involve games, singing, music and movement. 

3.00 Afternoon session pick up time. 

The pre-school operates during term time only, for a maximum of 38 weeks of the year. Our term dates 

usually co-inside with the local schools. 
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Special Educational Needs 

To make sure that our provision meets the needs of each individual child we take account of any special 

needs a child may have.  We work to the requirements of the Special Educational Needs and Disability 

Code of Practice: 0-25 Years (2015).   If you would like to discuss your own child’s needs please speak to 

Tracey Pond, our Special Educational Needs Co-ordinator (SENCO).  Our Special Educational Needs and 

Disability Policy can be found in the foyer at the setting and is also on our website.  

Parents 

We recognise that parents are the first and most important educators of their children. We aim to offer 

children and their parents a service that promotes equality and values diversity. We work in partnership 

with the whole family to help children to learn and develop. Parents and carers are encouraged to come in 

and involve themselves in the preschool and to be included at all levels. This may include helping at a 

session, being part of the Management Committee, sharing special interests with the children or 

participating in fund-raising activities. Parents and carers are regarded as valued and respected members 

of our setting who are consulted and kept informed.  

How to Apply 

An Application to Join, along with a copy of our Admissions Policy, is included with this Prospectus or can 

be provided by the Team Leader. Families are welcome to arrange an informal visit to 345 Pre-school to 

see the setting in action.  

Paying for Childcare 

The fees are £4.75 per hour, payable half-termly in advance. Payment plans are available. Fees must still 

be paid if your child is absent without notice for a short period of time. Absence over a long period can be 

discussed with the Team Leader. 

Your child can join us from 2 ½ years of age. The universal funding that we are in receipt of for 3 and 4-

year olds is not applicable until the term after your child’s 3rd birthday. If your child joins us before the 

funding starts, then fees apply. 

The government offers several ways to help with the cost of childcare. Further information can be found at 

www.childcarechoices.gov.uk. Below are details of the most commonly used schemes that are available. 

However, it is worth checking the website for full information and to find out if there are other options 

available to you. 

15 hours free childcare: All 3 to 4-year olds in England get 570 free early education or childcare hours per 

year. 345 Pre-school offers the free hours in the format of 15 hours a week for 38 weeks of the year. You 

can get it from the term after your child’s 3rd birthday.  

30 hours free childcare: You may be able to get up to 30 hours free childcare (1,140 hours per year, 

which you can choose how you take). If you’re eligible for the extra hours, you sign up online to get a code 

to give to your childcare provider to reserve your place. You’ll get the extra hours once the next term starts. 

Tax Free Childcare 

Available to working families, including the self-employed, in the UK, with children under 12 (or under 17 if 

disabled.) For every £8 you pay in, the government will add an extra £2, up to £2,000 per child per year. 

Use the Childcare Calculator at www.gov.uk/childcare-calculator to see what offers are available to support 

you and your family.  

http://www.childcarechoices.gov.uk/
http://www.gov.uk/childcare-calculator
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Management and Administration 

345 Pre-school is a registered charity that is managed by a voluntary Management Committee whose 

members are largely made up of parents of the children attending the setting. Parents and carers of all 

children attending 345 Pre-school are welcome to join the Management Committee using a self-nomination 

system. 

The Management Committee is responsible for managing the setting’s finances (including fundraising), 

employing and managing staff, maintaining policies and procedures to ensure that we provide a high-

quality service and ensuring the setting work’s in partnership with parents and carers. 

The 345 Pre-school Annual General Meeting is held in the first half of the Autumn term and all parents and 

carers are invited to attend. It is our shared forum to reflect on the previous year and shaping the coming 

year.   

Policies and Procedures 

As registered members of the Pre-school Learning Alliance we use their guidance to put in place essential 

policies and procedures to safeguard children at 345 Pre-school. Our policies help us to make sure that we 

provide a high-quality service and that being a member of the setting is an enjoyable and beneficial 

experience for every family that uses our services. The Team Leader can explain our policies and 

procedures to you. Copies can also be found in the foyer at the setting and on our website. 

Parking and Accessibility 

Free parking is available at the nearby St Gregory's Church on Grange Road. Alternatively, a pay and 

display car park is located at Perins Secondary School.  

We strive to make our setting as accessible as possible. We do this by regularly monitoring access through 

our Access Audit. However, as we share the premises with other users and do not own the building there 

are some limitations. If you would like to discuss accessibility and your own needs, please contact the 

Team Leader. 

 

  

 

 

 

 

 

 

 

 

Alternative Formats If you require this prospectus, or any other document referred to in the information 

provided, in an alternative format please contact the Management Committee Chairperson for assistance. 




